
Personal Biography Form for Letters of Recommendation

By submitting this request you are requesting that Laurel Peterson provide a letter of recommendation.  By doing so you agree to the following:

· I consent to the release of any and all information about me in Laurel Peterson’s possession.  I give my permission for Laurel Peterson to provide a candid recommendation based on her overall knowledge of me from formal and informal observations, formal and informal records, personal and second-hand knowledge, and all other sources.  I give Laurel Peterson permission to provide a recommendation for me to any and all sources that may request it until such a time as I notify Laurel Peterson in email/writing that this permission has been revoked.

· Additionally, I consent to waive my right to view the recommendations. [My goal is to craft you the strongest, most honest representation of your abilities and merits. Oftentimes graduate schools and fellowships view letters where you have denied waiving your right to view the letter with less weight because they perceive you may have something to hide. Think of it this way – if you are worried about what I would honestly say about you – you need to consider if I am the right person to write your letter.] 

The following information will help me write the strongest possible letter of recommendation for you.  

Please feel free to speak well of yourself; if you do not think you’re good for or deserving of this position, how can anyone else? Be sure you go through the checklist to make sure that you have all the materials that I need and provide them to me two weeks before the letter of recommendation deadline. Create a packet/organized email containing all the items listed below.  

Checklist on Getting a Reference Letter

· Completed all sections of Personal Bio Form
· List of all schools applying to and exact directions with each one on how to submit the letter (p. 2)
· A current resume or vita if applicable (e.g., volunteer & work experience, extracurricular activities, etc.)
· Copy of transcript if applicable (unofficial copy is acceptable)
· Letter of Intent/Personal Statement/Cover Letter for the position
· Any extra forms particular schools may require 
· Pre-addressed & pre-stamped envelopes for all schools being applied to or note that each school will be online if you are applying for more than one program. Acknowledge and describe everything clearly in the list of schools you are applying to.
Name:

Today’s date:

Date first letter is due: 

Your Phone:

Your E-mail: 

Major: 

Minor: 

Graduation date/year:

Am I your only letter writer?:

If no, who else is writing your letter and what is their role (e.g., former boss at XXXX):

Graduate School Application Summary Page
	Grad School
	Program Area and Distinctive things to Point Out about Program
	Degree (M.A./M.S./Ph.D./Psy.D/Other)
	Research area or area of focus
	Address letter to anyone in particular?
	Supplemental Rec form?
	Send to (you/in envelop to you/career center/online w/ exact website)
	Due date and time (for letter writer)

	EX: University of Texas at Austin

	Clinical 
	Ph.D.
	Language and Personality – interested in working with Dr. James Pennebaker on language
	Dr. Samuel Gosling, Chair of the Department


	No
	You will receive an email from the school to submit your letter
	Dec.1, noon, EST

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Coursework

	Overall GPA: 
	
	

	Psych GPA:
	
	

	Psychology Courses Taken
	Grade Earned
	Instructor

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Non-Psych but Relevant Coursework
	Grade Earned
	Instructor

	
	
	

	
	
	

	
	
	

	
	
	


Does you GPA accurately reflect your ability? Why or why not?:

Involvement/Interactions Summary

Please indicate the various ways in which we have worked together and provide specific examples. 

If you worked in the research lab, what was your research experience? What projects did you manage? What were your independent projects and what skills did you work on in lab (e.g., programming surveys, running results)? The more numbers you can provide the better (e.g., number of participants, number of hours volunteered). Was there a special project you took on or problem you solved?
If I was your professor, what classes/which year? What was your favorite part of the class? In which aspect of the class do you feel you excelled? What grade did you receive in class?:

Strengths and Weaknesses
Please let me know what you consider your strengths and weaknesses as a student or in your ability to be successful in your graduate program (or job). Please be honest with this.
Other Details

Do you have any additional paid or volunteer experiences relevant to the position you are applying for? 

How many hours per week did (do) you work while in school?:

Academic achievements and awards (if applicable):

Anything else you feel would be valuable to address in your letter:
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